Introduction to InSite™ ... ... 2

Login and Navigation

Login and Bookmarking. ........ccouuiuiiiiiiiiiiiii it 3
Changing Password .......oouiiiin i it 4
Home Page and InSite Help Button..........cooiviiiiiiin i, 5
Uploading Files. . ...ovnir i e e 7
Navigating to Smart Review. ...t 10

Smart Review

Page View and Toolbars List........oeuviiininiiiii i 11
Toolbarsin Detail........ooouiiii 12
Dialogue BOXES. ..ottt e 22
Preview .. .. o 26
Approving and RejectingPages.................................. 27
FAQ ... 28

The InSite Prepress Portal system is a web-accessed prepress
environment that lets printers and their customers work with
print jobs over the Internet. InSite helps to manage the proofing,
correction, and approval process so that it is more efficient.

For support or inquiries, please contact your Account
Manager at Allen Press.
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Toolbars in Detail

@ The Page List window can be viewed two different ways:
one with thumbnails of each page, and another in a more
condensed list form. Click the corresponding tabs at the top of
the Page List window to toggle between these two views.
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testLl.pl.pdf

test2.pl.pdf

test3.pl.pdf
test-smartrevi testd.pl.pdf

testS.pl.pdf
4 test6.pl.pdf
testl.pl.pdf

@ Use the Magnifying Glass tools to Zoom in or out of a page view depending on which one is selected. Use
the Pan tool (represented by the hand icon) to grab a zoomed-in image and move it around your viewing

area.
Zoom In @ ' N Pan View
N ‘ 6{ Zoom Out
. Return to TOC
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Can InSite be used for any type of proofing?
No. InSite Prepress Portal is specifically designed for working with post-RIPed files designated for
print.

Can it be used in any print workflow?
At Allen Press, it is currently available for jobs that are printed offset.

Is it a stand-alone product?
No. It is a component of our Prinergy prepress system.

What are the basic requirements to run InSite?
The only requirements are a browser and an internet connection. For optimum performance, a high-
speed internet connection is recommended.

Are there any other requirements?
Yes. JavaScript and cookies must be enabled in the browser.

Can customers upload files to InSite?
Yes.

Are events notifications customizable?
Yes. Users can choose which notifications they wish to receive and at what stage of production.

When viewing color on screen or checking the color build, does the user see accurate color, i.e.,
exactly as it will print?

No. Accurate color which visually represents how graphic elements will look in print is only possible
with a special, configured monitor. The color build information is completely accurate, however.

What is the difference between trim lines, the safety box, and the live area?

Trim lines are the lines on the page that indicate where the paper will be cut to produce the

final page size. The live area is a pre-designated area within which all text and images should be
constrained to avoid running into or crowding to close to the edges of the page or gutter. The safety
box is the visual indication of this area.

Can annotations and other SmartReview activity be compiled and saved?
Yes. A report can be generated which logs all annotations, chats, and other activity completed in the
on-screen palettes.

Can “Set Pages To Reviewed—OK" or “Set Pages To Reviewed—Not OK"” be over-ridden by the user
once completed?

Yes.

Can “Give Final Approval For Pages” or “Reject Pages” be over-ridden by the user once completed?
No. A request would need to be made to the Prinergy Admin team to over-ride.

Can PDFs be downloaded from InSite?
Yes. A low resolution PDF is available for download.

Can user rights be applied to more than one publication?

Yes.
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