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Essential Equipment

• Adobe Professional Version 7 or 8

• You can’t annotate PDFs using the free 
Adobe Reader software.

• Not a free program: It costs about $450 retail 
(or about $150 new/used online).

• Works on Macs as well as PCs.



PDF: Portable Document Format

• PDFs preserve the visual appearance of a document, 
including layout, fonts, and graphics

• Annotating a PDF allows you to make comments directly on 
the electronic file



Advantages

• Clean and clear notations

• Easy to access files

• Easy to search text

• Reduce courier costs and time lag

• Quickly view corrections and check them off



Hard copy proofs marked by hand



Annotated PDFs



Storing hard copy proofs



Storing PDFs



Searching hard copy proofs



Searching a PDF



Mailing hard copy proofs  
(6 pounds, Denver to Lawrence)

• USPS Priority Mail 

(2−3 days): $9.80

• FedEx 2 Day: $22.93

• FedEx Standard 

Overnight: $59.72



Sending files by FTP (or other electronic methods)

Cost: Free
Time: Instantaneous



Reviewing corrections in a PDF



Let’s Get Started!



Puzzled?

?



Is this the final piece to 
your digital workflow?
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Hashtag #apweb1 
We encourage attendees to tweet during and after the event and include the hashtag. We will feed 
all tweets using the appropriate hashtag to our "Twitter Feed" page for convenient viewing.
http://allenpress.com/events/webinar/twitter

You can also 
continue the 

conversation after the 
webinar on the 

Discussions tab of 
the Allen Press 

Facebook® page. 
Post a comment, 

share an idea, or ask 
a question!

facebook.com/allenpress

Slides and a video 
recording of today’s 
presentation will be 

available at: 
http://allenpress.com/ 

events/webinar/ 
presentations

Join us for 
Using Kodak 

InSite: Uploading 
and Proofing Files

on Oct. 21! 


